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BRIEF USER MANUAL FOR MARQUEE COMPANY BOOKING PROCESS 
 

 
 

1. Only the companies which have successfully registered for IITF 2024 through ITPO’s 
portal will be able to participate in the online booking process. 

 
2. Only those Marquee companies that are found to be eligible as per the annual turnover 

criteria will be able to access the online booking page on the scheduled date of opening. 

 
3. Registered and Eligible Marquee applicants have to login with the user credentials. 

 

4. On the dashboard you will see the Button for Stall Booking for IITF 2024. You may 
also use the  following navigation to reach the Book Stall Menu from the left-hand menu 
bar: 
 

Exhibition --> Upcoming Exhibition 

 

 
5. Click on the button ‘Book Stall’ to proceed for booking. 
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6. Click on Book Stall. The following page will appear. 
 

 
 

7. Select your Category (Product) from the dropdown. 

 
8. Select the hall from the drop down. 

 
9. Select the Stall Type (Shell or Bare) from the dropdown. 
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10. Click on GO and the map of the hall will be loaded. 

 

 
 
 
11. Select the available stall of your choice and Add to Cart. Only 01 stall can be added to the cart 

per user.  
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12. In case a user attempts to book more than 01 stall, the portal will display the alert as shown in the 
screenshot below. 

 

 
 
13. After adding the desired stall(s) in the cart, Scroll down and click on checkout. 

 
 
 

14. After clicking on Checkout, the Proforma Invoice for the stall you selected will be displayed on the 
screen. Please select TDS option.  
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15. At this stage, you may print the invoice by clicking on ‘Print Proforma Invoice’ and use it to 

make full payment through RTGS/NEFT for your booth. You may log out at this stage. 
 

16. After making full payment through RTGS/NEFT, please send the remittance details by email 
to: tkpant@itpo.gov.in and domesticfairs@gmail.com. 

 
 

Note: 

 
E. & O.E. 
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